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What is different? 

·  New Look and Feel 
o New layout 
o Additional information regarding discussion board entries, including Total Posts, 

Unread Posts, and Total Participants 
o New Discussion Board View from Control Panel (see Centralized Discussion Boards 

below) 

·  New Features 
o Ability to grade student discussion board postings (grades automatically entered into 

the gradebook) 
o Ability to make forums unavailable to students in the course 
o Ability to have students “ rate”  other students’  postings 
o Ability to search discussion board for keywords 
o Ability to search whole course for all posts made by an individual user (will search 

class and group discussion forums). 
o Ability to “subscribe”  to threads 
o Copy forums within the course (helpful when using groups) 
o Students can save “draft”  discussion board responses prior to submission (by clicking 

“Save”  rather than “Submit” ) 

·  Centralized Discussion Boards  
o From the Control Panel Discussion Board area, instructors can view all course and 

group discussion boards in one place (rather than going into the Groups area to view 
group discussion boards). 
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How can I make the Discussion Board Do what it did in 
the Old Version of Blackboard? 

Creating a Discussion Forum 
1. On your Blackboard Welcome page Click on the 

Discussion Board button. 
 
(If you don’ t have a Discussion Board button on your Course 

Menu, click Communication within 
Course Tools located just below 
your course menu). 

 
 

2. Click the Plus Forum button. 
 

 
 
 

3. Name the forum and provide any desired directions in 
the Description Textbox. 

4. Select the button to make the forum available or unavailable.  
 

·  If you select “ yes”  students will be able to 
access the Discussion forum.  

·  If you select “ no” , only you as the instructor 
will be able to view the forum and review 
posts.  In the student view, this forum will 
not be visible. 

·  Warning: When you select “ no”  you have 
no visual cue that indicates when the 
discussion forum is invisible to the student.  
In order to determine forum availability, you will have to look at the forum options 
to check the “ Available”  option. 

5. Choose the desired Forum Settings.   
 

You have all of the same choices you had in ear lier  versions of Bb and a few new options (see 
below).   
 

As in previous versions of Bb, 
students do not have the option of 
adding a forum 

Setting 
Availability is a 
new feature in 

Bb 7.1. 
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The display is different but the features work the same.   
 

Forum Setting Descriptions 
1. Anonymous posts - Use this option wisely, as you will not be able to know who said what. 
2. Allow author  to remove own posts - You can now choose whether users can remove any of their 
own posts, or only those with no replies.  This is helpful because currently, if you allow a student to 
remove a post with replies, all of the replies are deleted with the initial thread. 
3. Allow author  to modify own published posts - enables participants to change their postings after 
submission 
4. Allow file attachments - allows participants to attach files  
5. Allow members to create new threads - enables participants to begin a discussion thread of their 
own. 
6. Allow members to subscr ibe to threads - gives forum participants the option to receive email 
notification when a new post is added to the discussion thread 
7. Allow members to rate posts - allows participants to give a star rating to posts in the forum 
8. Force moderation of posts - allows you or a designated moderator in the forum to review 
submitted posts and either allow the posts to be published or returned to their owners. 
9. Grade – allows you to grade discussion board postings (see page 6  for details) 
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It looks Different.  What Do I Need to Know? 

Discussion Board View Bb 7.0 and Earlier 
In Bb 7.0 and earlier versions when you clicked on the discussion board link you saw  
 
 
 

 
 
` 
 

 

 

Discussion Board View Bb 7.1 (Forum View) 
In Bb 7.1 when you click on the Discussion Board link you see Search features at the top of the 
page.  Search allows you to search for posts by author name or by key words. 

 
The display order, the title of each forum, and forum descriptions are available to you in forum view.  
In Bb 7.1 information about posts is displayed in columns.  You have a column that tells you how 
many posts are on the board, how many of the posts are unread (by you), and how many participants 
have participated in the board. 
You also have buttons to  

·  Modify (works the same way as it always has) 
·  Manage (allows you to set forum roles. (This was previously available in set up or 

when clicking modify).  It is not a feature that is widely used at TCC. 
·  Remove (works the same way as it always has) 

Copy Allows you to copy a forum. Very helpful when managing group discussions. 
As in earlier version of Bb you click on the title of the forum to read threads.

The name of 
the forum 

A 
description 
of the 
forum 

A note that  
indicated how 
many 
messages were 
posted and 
how many 
were unread 

Buttons to modify or remove a forum 

A number to indicate the display order of the forum on 
the board.  You could change the position of the forum 
using the pull down box next to the number. 



 

_________________________________________________________________________________________________________________  
Bb Discussion Board 7.0�  7.1 © 2006 TCC Distance Learning 

6 

Viewing Threads 
Once you click on the hyperlinked forum title, you will see threads posted on the discussion board.  You will not see 
the replies to a thread until you click on the thread title. 
You have many of the same options that you had in earlier version of Bb (Add thread, remove, collect, lock, and 
unlock). 

 

Grade Forum 
An addition is Grade Forum (Discussed later in this handout). 
 
                
   
 
 
 
 
 

 
 
 
 

 
This view looks different than in earlier versions of Bb as threads are not expanded (you do not see any of the replies 
until you click on the title of the thread title). 

Column View 
The last two columns of this view let you know  

1. How many unread posts are present in this thread.  
2. The total # of posts present (note: the # of unread posts and total posts includes the initial thread). 

 

Options 
available in 
earlier 
versions of 
Bb 

New in 
7.1 Change status to:  is 

used with moderated 
lists.  It is beyond the 
scope of this handout. 
If you leave this 
option on Published 
it will work the same 
way as it did in earlier 
versions of Bb Columns can 

be reordered 
using invert 
arrows 
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To View Replies you must click on the title of the thread which will take you to the Thread Detail View. 

Thread Detail View 

Flagging Posts 

Collecting Posts 

Modifying Posts 

Replying to a Post 

In this View 
you can 
Collect posts 
as you could in 
earlier versions 
of Bb  
 

You can 
advance to 
the next 
thread  

You have the option to Flag or 
Unflag a thread.  Flagging marks 
a post for later attention. The flag 
does not show in the student view. 

 

You reply to a thread 
by clicking reply here.  
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Grading 
You can now grade discussion board postings.  An instructor can choose to grade a user by 
participation in the Forum or by participation by Thread.  This will depend on how you organize 
your discussion board. 
 

Set Up - Grading 
 

1. When setting up your forum you get the following options 
 

 
 
 

2. Next to grade, you can select “No grading in forum,”  “Grade forum,”  or “Grade threads.”  
You must enter the number of points possible for the forum.   
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Grade Forum 
1. From the Course Menu click Discussion Board, then click the Title of the Forum you 

want to Grade. 
 

2. Click Grade forum. 
 
 
You will see a list of your students, how many posts each student has made and a button titled 
“Grade.”  
 

 
 

3. Click on the button titled Grade. 
 
This will bring up a list of all the posts the individual has made within the forum. 
 
Each post will show which thread the post was associated with, the title of the post, the name of 
the author, the date of the post, the status and the rating of the post (if you are using this feature).  
The post will be available for you to review. 

 
 

4.  After you review all of the posts the student 
made within the forum you enter the grade.  
 

5. Click Submit. You will then need to click the 
OK button to get back to the page where you 
can continue to grade other students.  

 
The grades are now entered in the gradebook.   
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When selecting Grade 
Thread, you must create a 
new thread.  You cannot 

modify an existing thread. 

Grade Thread 
 

1. To grade Individual Threads you 
select Grade Threads when 
setting up the forum. 

(You cannot allow members to create 
new threads, or you will not have the 
option of grading individual threads.) In 
order for the students to participate, you 
must enter the forum and you must add 
the first thread.  

 
 

 
 
 
 

 
2. In part 3 of the set up screen, select Grade Thread and enter the # of points possible. 
3. To set the points to calculate in the Gradebook, follow steps from the Grade Forum 

Section above. 
4. To grade posts, click on the Discussion Board icon. 
5. Click on the title of the forum that contains the threads you want to grade.  

Note:  Any threads that you have set up to be graded will have a “ grade”  icon at the end.   
 

 
 
 
 

 
6. Click the “grade”  icon to go to the grading view. 

Note:  This will bring up a list of all the posts the individual has made within the thread.  
Each post will show which thread the post was associated with, the title of the post, the 
name of the author, the date of the post, the status and the rating of the post (if you are 
using this feature).  The post will be available for you to review. 
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6.  After you review all of the posts the student 
made within the thread, enter the grade.  
 

7. Click Submit. You will then need to click the 
OK button to get back to the page where you 
can continue to grade other students.  
Note:  The grades are automatically entered 
into the gradebook. 
 

 

 

Groups 
Group set up has not changed in the new version of Bb.  Access to managing Group Discussions 
has changed.  You can access and manage Group Discussion 1 of 2 ways: 

1) Go to Communication �  Groups (same as earlier version) 
2) Go to you Control Panel.  You will see that you have a link to your course 

discussion, and then to each group discussion board. 

 

New: Group Discussions can 
be accessed through the 
Control Panel �  Discussion 
Board link. 


